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Hello, 
 
Here are quick guidelines for completing the City of Oak Harbor’s Claim for Damages 
form.  If you need more room than the form allows, we welcome extra sheets and 
attachments.  The more information you can provide, the better our insurance pool can 
respond to your claim. 
 
Be sure to complete the dollar amount for the damages.   
 Include your time loss, medical costs, property damage loss, etc.  This amount 

should represent your opinion of total compensation.  
 
We know that a description of what happened can require additional sheets.   
 Again, don’t hesitate to attach them. 
 
We will need copies of supporting information as attachments to the form. 
 Medical records or bills for personal injuries 
 Photographs 
 Proof of ownership for property damages 
 Receipts for property value 
 Estimates for repair 
 
If a police report was taken, provide a copy of the report or the officer’s name 
who prepared the report.   
 
The form must be signed and notarized. 
 City Hall has several staff members who are licensed Notary Publics and will provide 

this service at no charge.   
 Your bank may also provide this service at no charge.   
 
If you have questions concerning the Claim for Damages form, please feel free to call or 
email us. 
 
Marianne Ledgerwood, Risk Management (360)279-4543 mledgerwood@oakharbor.org 
City Clerk (360)279-4539 
 
- This document may be considered a record subject to public review -  
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