City of Oak Harbor
Council Meeting
Agenda
For Wednesday
November 7, 2012
6:00 p.m.

Remember our
Veterans on
November 11th
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The City of Oak Harbor

Regular City Council Meeting

6:00 p.m. City Hall Council Chambers
Wednesday, November 7, 2012

As a courtesy to Council and the audience, PLEASE TURN YOUR CELL PHONES OFF before the meeting begins. During
the meeting’s Public Comments section, Council will listen to your input regarding subjects of concern or interest that are not
on the agenda. For scheduled public hearings, please sign your name to the sign-up sheet, located in the Council Chambers
if you wish to speak. The Council will take all information under advisement, but generally will not take any action during the
meeting. To ensure your comments are recorded properly, state your name and address clearly into the microphone.
Please limit your comments to three minutes in order that other citizens have sufficient time to speak. Thank you for
participating in your City Government!

CALL TO ORDER
PLEDGE OF ALLEGIANCE

INVOCATION

ROLL CALL

Page 7 MINUTES of the Regular City Council meeting held October 16, 2012
Page 15 PROCLAMATIONS

Proclamation Celebrating of Veterans Day
Proclamation School District Centennial
Proclamation for National Hospice and Palliative Care Month — November, 20
PRESENTATION OF OTHER NON-ACTION COUNCIL ITEMS
Page 19 Employee Recognition Fire Department Mike Buxton 20 Year
Presentation Anacortes PW Director Fred Buckenmeyer water update
CITIZEN COMMENTS PERIOD
Page 21 CONSENT AGENDA
1. a. Approval of Claims Vouchers 151685 — 151978 in the amount of $691,758.19
Approval of Claims Vouchers 151979 — 151999 in the amount of $1,393.10
b. Appointment of David Fikse to the Planning Commission
c. Excused Absence Request Councilmember Beth Munns
d. Re-appointment of Youth Commission Members

HEARINGS AND ORDINANCES/RESOLUTIONS

Page 67 AB 2. Public Hearing Shoreline Master Program
http://www.oakharbor.org/uploads/documents/5138nov7smpupdate.pdf

Page 73 AB 3. Public Hearing Sign Code and Ordinance No. 1640 an Ordinance of the City of
Oak Harbor amending Chapter 19.36 of the Oak Harbor Municipal Code entitled
“Temporary and Special Signs.”
http://www.oakharbor.org/uploads/documents/4623signcodeattachments.pdf

Regular City Council Meeting
November 7, 2012
Page 1 of 2







Page 77 AB 4. Public Hearing and Ordinance Property Tax Adjustment Ordinance No. 1636
an ordinance to increase by $40,825.68 the amount to be raised by Ad Valorem Taxes
for the 2013 property Tax Levy which represents a 1% increase over the actual levy
assessed in 2012.

Page 83 AB 5. Resolution 12-25 Utility Tax Adjustment Allocation of Utility Tax to Arts
Acquisition Fund

OTHER BUSINESS
Page 85 AB 6. Discussion by Council - Amending Section 4.06 of the Employee Policy Manual
Proposal to make extensions of interim appointments subject to Council approval.

Page 89 AB 7. Finance Director’s report on impacts of staffing changes to Fund Balance for
2013
Page 91 AB 8. Authorization for Mayor to sign Professional Services Agreement with

Prothman & Company for the recruitment of a City Attorney

Page 109 FUTURE CITY COUNCIL PENDING ITEMS

CITY ADMINISTRATOR COMMENTS

COUNCILMEMBER’S COMMENTS

MAYOR’S COMMENTS

EXECUTIVE SESSION - Pursuant to RCW 42.30.110(1)(i)): Labor Negotiations
ADJOURNMENT

If you have a disability and are in need of assistance, please contact the City Clerk at (360) 279-4539 at least two days
before the meeting.
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Oak Harbor City Council
REGULAR MEETING
Council Chambers, City Hall

Tuesday, October 16, 2012, 6:00 p.m.

CALL TO ORDER:

The Mayor called the regular meeting of the City Council to order at 6:00 p.m.

PLEDGE OF ALLEGIANCE:

The Mayor led the pledge of allegiance to the flag.

INVOCATION:

Councilmember Campbell gave the invocation.

ROLL CALL:
The clerk called the roll.

Present:

Mayor Scott Dudley

Mayor Pro Tempore Danny Paggao
Councilmember Tara Hizon
Councilmember Bob Severns
Councilmember Jim Campbell
Councilmember Beth Munns
Councilmember Joel Servatius

Approved Absence:
Councilmember Rick Almberg

ACCEPTANCE OF AGENDA:

Staff Present:

Interim City Administrator Larry Cort

Public Works Director Cathy Rosen
Development Services Director Steve Powers
Finance Director Doug Merriman

Interim Human Resources Director Cheryl Lawler
Interim City Engineer Joe Stowell

Interim City Attorney Grant Weed

Interim City Clerk Nacelle Heuslein

Interim Chief of Police Tim Sterkel

When there were no corrections or additions to the agenda, the Mayor declared

agenda accepted as presented.

MINUTES:

MOTION: Moved by Councilmember Campbell and seconded by Mayor Pro Tempore Paggao to
accept the regular City Council Minutes of October 2, 2012 as presented. Motion

carried unanimously.

PROCLAMATIONS

Sno-Isle Regional Library 50" year celebration.
Mayor Pro Tempore Paggao read and presented the proclamation to Mrs. Campbell a
representative of the Oak Harbor Library.
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Declaring the Week of Oct 20" - 27" as Red Ribbon Week for the Oak Harbor High
School Students Against Destructive Decisions Club.

Councilmember Servatius read and presented the proclamation to a member of the
SADD Club.

PRESENTATIONS OF OTHER NON-ACTION COUNCIL ITEMS
Mayor Dudley presented the Key to the City of Oak Harbor to Marti Malloy in
recognition of her earning a Bronze Medal in Judo in the 2012 Summer Olympics.

CITIZEN COMMENTS PERIOD
Shane Hoffmire spoke in opposition of the Council’s decision in not purchasing the Fire Aid Rescue
Truck for the City.

Richard Everett a resident of Oak Harbor stated he thought the City of Oak Harbor’s Library was the
best he had ever encountered in his life

Christon Skinner disagreed with Mr. Hoffmire’s remarks. He also spoke against information going to
the newspaper which came from an Executive Session.

Sandy Peterson spoke in opposition to the Council’s decision to not purchase the Fire Aid Rescue
Truck.

CONSENT AGENDA

e Approval of Accounts Payable Vouchers Claims Vouchers 151601 - 151684 in the
amount of $ 308,631.87

e Introduction of Sign Code and Ordinance No. 1640; and setting a public hearing

e Introduction - Property Tax Adjustment Ordinance No. 1636 & setting a public
hearing
Introduction - Utility Tax Allocation Resolution 12-25

e Excused absence for Councilmember Beth Munns

MOTION: Moved by Councilmember Hizon and seconded by Councilmember Campbell to
approve the Consent Agenda as presented. Motion carried unanimously

HEARINGS AND ORDINANCES/RESOLUTIONS

Confirmation and Contract for Police Chief

Brian Jones, a resident of Oak Harbor spoke in favor of the Mayor’s appointment of Ed Green as Oak
Harbor’s Chief of Police.

Shane Hoffmire also spoke in favor of Mr. Green’s appointment.

MOTION: The appointment of Ed Green as Chief of Police was confirmed with a motion by
Councilmember Munns and a second by Councilmember Campbell. Motion carried
unanimously.
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MOTION: Chief of Police Green’s contract was approved for authorization by the Mayor with a
motion by Councilmember Campbell and a second by Mayor Pro Tempore Paggao.
The motion carried unanimously.

Closed Record Review

Fairway Point PRD ADU Amendment and adoption of Ordinance No. 1638, an ordinance
amending Ordinance No. 1583 which approved the Planned Residential Development (PRD) overlay
zone for Fairway Point Division 4 and approving a modification to the PRD Plans for Fairway Point
Division 4 with respect to density only to allow for the inclusion of accessory dwelling units (ADU)
within Fairway Point PRD Division 4.

Development Services Director Steve Powers presented the staff report.

Interim City Attorney Grant Weed asked the following questions of council since this was a Quasi-
Judicial Procedure under the Appearance of Fairness Doctrine for a land use decision:
e Does the Council have any interest in the property or application?
The answer was no.
e Does the Council own property within 300 feet of the subject property?
The answer was no.
e Does any member of the Council stand to gain or lose any financial benefit as a result
of the outcome of the hearing? Councilmember Severns stated he was a Board
Member of both the Washington Banking Company and Whidbey Island Bank and he
had financial benefit as a result of the outcome of the hearing.
The remainder of the Council’s answer was no.
e Does the Council have any personal, family or other connection to any party such that
their ability to be impartial might be called into question?
The answer was no.
e Whether the Council can hear and consider the application in a fair and objective
manner.
The answer was no.

Interim City Attorney Weed then inquired of the Council if anyone had any ex parte contact with the
applicant or others that may be interested in this quasi-judicial procedure prior to the meeting.
Councilmember Severns had two conversations with the same resident in the area that had concerns
about what the applicant was doing, but did not know her name. He stated he could be fair and
impartial in the hearing. Councilmember Campbell had a similar conversation with a resident that had
concerns about what the property owner was asking for. He too, could be fair and impartial in the
hearing. Councilmember Munns had a conversation with a resident from the county and she directed
him to the MRSC website and also felt that she could make a fair and impartial decision.

Interim City Attorney Weed turned to the public and asked if any of them wanted to voice an
objection to any of the Councilmembers participating in this decision. There were none.

MOTION: Councilmember Hizon moved for adoption of Ordinance No. 1638, an ordinance
amending Ordinance No. 1583 which approved the Planned Residential Development
(PRD) overlay zone for Fairway Point Division 4 and approving a modification to the
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PRD Plans for Fairway Point Division 4 with respect to density only to allow for the
inclusion of accessory dwelling units (ADU) within Fairway Point PRD Division 4. Mayor
Pro Tempore Paggao seconded the motion and the motion carried.

Councilmembers Campbell and Severns voted no.

Public Hearing and Adoption of Resolution 12-23 to approve utilities surplus list and
authorize disposal of obsolete items.

Public Works Director Cathy Rosen presented the staff report.
Public Hearing: Mayor Dudley opened the public hearing. There were no comments from the public.
MOTION: It was moved by Councilmember Servatius, and seconded by Councilmember

Campbell to adopt Resolution 12-23 and approve the utilities surplus list and
authorize disposal of obsolete utility items. The motion carried unanimously.

Adopt Resolution 12-24 Methodology for Phasing Construction of Wastewater
Treatment Plan Components.

Public Works Director Cathy Rosen presented the staff report.
There were no public comments.

MOTION: Councilmember Munns moved and Councilmember Severns seconded a motion to
Adopt Resolution 12-24 to approve the Methodology for Phasing Construction of
Wastewater Treatment Plant Components. Motion carried unanimously.

Contract Amendment No. 5 for the Carollo Professional Services Contract for
Additional Field Data for Treatment Plant Site.

Public Works Director Cathy Rosen presented the staff report.
Mayor Dudley asked for public comments.

Joanne Hartley encouraged the Council as keepers of the monies to be diligent with it and was
concerned that funds were not spent on the Fire Aid Rescue Vehicle.

Hap Fakkema representing Beach View Farms also asked the Council to be diligent and was
concerned about the article in the paper regarding the Freund property being considered for the
WWTP. Beach View Farms was not in the flood zone, not by parks, not by neighborhoods and less
than 8000 feet from the current property.

Robin Kolaitis an Oak Harbor resident spoke in favor of looking at the feasibility of the Freund
property again.
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Duane Dillard, an Oak Harbor resident also wanted the Freund property to be investigated as a
possible location for the Waste Water Treatment Plant.

MOTION: Councilmember Severns moved to authorize the Mayor to sign the Contract
Amendment No. 5 for the Carollo Professional Services Contract for Additional Field
Data for the Treatment Plant Site related to the building of a Waste Water Treatment
Plant. Councilmember Munns seconded the motion and the motion carried.

Adoption of Ordinance No. 1635 - for Fire Department changes amending OHMC Chapter 2.24
entitled “Volunteer Firemen’s State Relief’, Chapter 2.28 Entitled “Firemen’s Relief and Compensation
Fund Trustees”, Chapter 2.44 entitled “Fire Chief”, and Chapter 8.12 entitled “Alarm Systems”.

Fire Chief Ray Merrill presented the staff report.

There were no public comments.

MOTION: Councilmember Munns moved to adopt Ordinance No. 1635 amending OHMC Chapter
2.24 entitled “Volunteer Firemen’s State Relief, Chapter 2.28 Entitled “Firemen’s
Relief and Compensation Fund Trustees”, Chapter 2.44 entitled “Fire Chief”, and
Chapter 8.12 entitled “Alarm Systems”. Councilmember Servatius seconded the
motion and the motion carried unanimously.

Adopt Resolution No. 12-21 Changing Employee Handbook - Fire Department "Paid
on Call" as a Distinct Class.

Interim Director of Human Resources Cheryl Lawler presented the staff report.
There were no public comments.
MOTION: Councilmember Hizon moved to adopt Resolution No. 12-21 changing the Employee

Handbook and adding “Paid on Call” as a distinct class in City Employment.
Councilmember Campbell seconded the motion and the motion carried unanimously.

OTHER BUSINESS

Discussion - Using an executive search firm for City Leadership positions.
Interim City Administrator Larry Cort presented the staff report.

Interim City Administrator Larry Cort was instructed to bring back a contract to the next City Council
meeting for recruitment of a City Attorney for approval by the Council.

Extension of Council Meeting
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MOTION: Councilmember Servatius moved to extend the Council meeting to 9:45 p.m.
Councilmember Severns seconded the motion and the motion carried.

Professional Services Agreement Extension - Interim City Attorney Services with
Weed, Graafstra, and Benson, Inc., P.S.

Interim City Administrator Larry Cort presented the staff report.

There were no public comments.

MOTION: With a motion by Councilmember Campbell and a second by Councilmember Severns
the Mayor was authorized to sign a Professional Services Agreement Extension for
Interim City Attorney Services with Weed, Graafstra and Benson, Inc., P.S. Motion
carried unanimously.

Professional Services Agreement - Michelle Hull, Attorney for Tribal-Related Issues

Interim City Administrator Larry Cort presented the staff report.

There were no public comments.

MOTION: Councilmember Severns moved to authorize the Mayor to sign a Professional Services
Agreement with Michelle Hull to provide legal services on Tribal-related matters on

an on-call basis to a not-to-exceed amount of $45,000. Councilmember Campbell
seconded the motion and the motion carried.

Contract amendment for ERCI archaeology services related to the Archaeological
Recovery Project

Interim City Engineer Joe Stowell presented the staff report.
There were no public comments.

MOTION: Councilmember Munns moved to authorize the Mayor to sign Amendment No. 3 to
the Professional Services Agreement with Equinox Research and Consulting
International (ERCI) to expand the scope of services to include Phase 4 of the
Archaeological Recovery Project and increasing the not to exceed contract amount by
$536,352.25, from $671,234.50 to $1,207,586.75. Councilmember Servatius seconded
the motion and the motion carried.

Totalizer Flow Meter Purchase
Public Works Director Cathy Rosen presented the staff report.

There were no public comments.
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MOTION: Councilmember Hizon moved to authorize the purchase of a Multi-Mag Model FPI
394L Insertion Flow Meter in the amount of $10,300. Councilmember Servatius

seconded the motion and the motion carried.

FUTURE CITY COUNCIL PENDING ITEMS
Pending Items were included in the Agenda Packet.

CITY ADMINISTRATOR COMMENTS

Interim City Administrator Cort reminded staff of the Shoreline Master Program Workshop on
Wednesday, October 24, 2012 starting at 6:00 p.m. Thursday, October 25, 2012 the Council was
conducting Budget Workshops with various departments from 9:00 a.m. to noon and 6:30 p.m. until
9:00 that evening. Public Works, Police, Fire and Human Resources would be discussed in the
morning session and Development Services, the Marina, Senior Services, Finance, Legal,
Administration and Council would be discussed in the evening.

In conclusion he reminded the Council of the AWC Regional Conference in Bellingham on October 30,
2012 and stated the van would be at City Hall at 4:15 in the afternoon for carpooling. And finally,
there would be a City Council retreat on Saturday, December 8, 2012.

COUNCILMEMBER’S COMMENTS
Mayor Pro Tempore Paggao stated on November 1, 2012 the Public Works Standing Committee will
meet at 3:30 p.m. in the Council Chambers.

Councilmember Campbell had concerns about mixed messages to the public about the City’s financial
condition.

Councilmember Munns stated the Public Safety Committee will be meeting on October 18, 2012 at
3:30 p.m. in the Chambers and she would make available the draft legislative priorities from AWC as
soon as she had them.

Councilmember Severns stated the next Economic Development meeting would be in November,
2012. The Business Expo held October 13, 2012 was a great success and there was also a dedication
of the Stumbling Ducklings and a great salmon dinner on Pioneer.

Councilmember Hizon had no comments.

Extension of Council Meeting
MOTION: Councilmember Servatius moved to suspend the rules to extend the Council meeting
until 10:30 p.m. Councilmember Munns seconded the motion and the motion carried.

Councilmember Campbell voted no.

Continuation of Councilmember’s Comments

MOTION: Councilmember Servatius moved to instruct staff to prepare an agenda bill to revise
section 4.06 (Interim/out-of-class Assignments) of our Employee Policy Manual and
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replace the last sentence of this section with: Interim/out-of-class assignments are
limited to one (1) appointment term of ninety (90) calendar days. Any extension of
this term requires confirmation by a majority vote of the City Council. The motion was
seconded by Councilmember Severns.

MAYOR’S COMMENTS
The Mayor shared Renee Recker is home recovering from surgery and the Council’s wish for her was

a speedy recovery. He thanked the City Council for a positive vote on the confirmation of Ed Green as
Police Chief. Mayor Dudley also thanked Lt. Tim Sterkel for has assistance as Interim Chief of Police.

EXECUTIVE SESSION - Pursuant to RCW 42.30.110(1)(i)): Pending Lawsuit and
potential legal actions.

Council moved into Executive Session at 9:47 p.m.
The Council meeting reconvened at 10:12 p.m.

ADJOURNMENT

MOTION: Councilmember Campbell moved for adjournment at 10:13 p.m. Councilmember
Severns seconded the motion and the motion carried.

Nacelle J. Heuslein, Interim City Clerk
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City of Oak Harbor
OFFICE OF THE MAYOR

SCOTT DUDLEY
Mayor

PROCLAMATION IN RECOGNITION OF
VETERANS DAY
NOVEMBER 11, 2012

WHEREAS, Americans live in freedom because of our veteran’s courage, dedication to duty,
and love of country. On Veterans Day, we honor these brave men and women who have
served in our Armed Forces and defended our Nation; and

WHEREAS, throughout the decades, veterans have fought for the security of our country
and the peace of the world. They have defended our founding ideals, protected the
innocent, and known the hardships, the fears and the tragic losses of war; and

WHEREAS, through the years, our veterans have returned home from their duties to
become active and responsible citizens in their communities, further contributing to the
growth and development of our Nation; and

WHEREAS, with respect for and in recognition of the contributions our service men and
women have made to the cause of peace and freedom around the world, Congress has
provided that November 11" of each year be set aside honor our veterans.

Now, THEREFORE, WE, Scott Dudley, Mayor, and Councilmembers of the City of Oak Harbor
do hereby proclaim November 11, 2012 as Veterans Day and we call upon our

community to display the flag of the United States and to encourage and participate in
_patriotic activities in our community.

Signed this 6™ day of November, 2012
oy, Myy
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City of Oak Harbor

SCOTT DUDLEY
Mayor

PROCLAMATION IN RECOGNITION OF

OAK HARBOR SCHoOL DISTRICT’S
CENTENNIAL ANNIVERSARY
1912-2012

WHEREAS, About 100 years ago, voters approved consolidating five elementary school
districts to form Oak Harbor Consolidated School District No. 201; and

WHEREAS, about 100 years ago, voters approved construction of the first Oak Harbor High
School; and

WHEREAS, the new Oak Harbor High School was completed and began operatlon during the
1911-1912 school year; and

WHEREAS, for 100 years Oak Harbor Consolidated School District No. 201 has been
educating K-12 students in Oak Harbor and throughout North Whidbey; and

WHEREAS, for over 100 years the community of Oak Harbor has a history of cooperation,
collaboration and support with the Oak Harbor School District; and

WHEREAS, that strong schools are essential to a strong community; and
Whereas, opportunities for students come from and through the community.
Now, THEREFORE, WE, Scott Dudley, Mayor, and Councilmembers of the City of Oak Harbor

do hereby proclaim, the 2011-2012 School Year as Oak Harbor School District’s
Centennial Anniversary.

Signed this 7" day of November, 2012




City of Oak Harbor

OFFICE OF THE MAYOR

SCOTT DUDLEY
MaAyor

PROCLAMATION IN RECOGNITION OF .

NATIONAL HOSPICE AND PALLIATIVE CARE MONTH
NOVEMBER, 2012

WHEREAS, Hospice and Palliative Care provide the highest quality of care to patients and
families, and bring comfort, love and respect for all those they serve in Oak Harbor and
communities across the nation; and

WHEREAS, Hospice and Palliative Care providers take the time to ask what's important to
those they are caring for and listen to what their patients and family say; and,

WHEREAS, Hospice and Palliative Care professionals including; physicians, nurses, social
workers, therapists, counselors, health aids and clergy, provide comprehensive and
compassionate care that make the wishes of each patient and family a priority; and

WHEREAS, through pain management, symptom control, committed caregivers and
emotional and spiritual support, allowing patients to live fully until their final moments with
the utmost respect, care and dignity, surrounded by the faces of loved ones; and

WHEREAS, more than 480,000 trained volunteers contribute 22 million hours of service to
provide care for the 1.6 million Americans with life limiting illnesses; and

WHEREAS, Hospice and Palliative Care providers encourage everyone to learn more about
options of care and to share their wishes with family, loved ones and health care providers.

Now, THEREFORE, WE, Scott Dudley, Mayor, and Councilmembers of the City of Oak Harbor
do hereby proclaim, November, 2012 as National Hospice and Palliative Care Month.

Signed this 7" day of November, 2012

Scott Dudley, Mayor
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_ City of Oak Harhor
City Council Agenda Bill

Bill No.
Date: November 7, 2012
Subject: Employee Recognition —
Mike Buxton
FROM: Scott Dudley
Mayor
INITIALED A ROVED FOR SUBMITTAL TO THE COUNCIL BY:

arry Cort, Interim City Administrator
Doug Merriman, Finance Director
&, oug
2~ Grant Weed, Interim City Attorney, as to form

PURPOSE

The purpose of this Agenda Bill is to recognize City employees for providing ten or more years of service.

AUTHORITY

It is the practice of the City to recognize dedicated employees who have completed ten years, and then
every five years thereafter, of service.

FISCAL IMPACT DESCRIPTION

Funds Required: $0.00
Appropriation Source: n/a

SUMMARY STATEMENT

The Mayor and City Council will recognize Mike Buxton for 20 years of service with the City.
STANDING COMMITTEE REPORT

None.

RECOMMENDED ACTION

Congratulate Mr. Buxton for 20 years of service.

ATTACHMENTS

None.
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sity of Oak Harbor

- City Council Agenda Bill

Bill No. C,A / @& -

Date: [ /=T = SO 2
Subject: Approval of Accounts Payable
Vouchers

FROM: Doug Merriman, Finance Directoy f/

INITIALED AS APPROVED FOR SUBMITTAL TO THE COUNCIL BY:
: Scott Dudley, Mayor

arry Cort, Interim City Administrator

—~/ Grant Weed, Interim City Attorney

SUMMARY

Oak Harbor Municipal Code Chapter 3.72 establishes procedures for claims (vouchers) payment. The
documentation that regularly supports the signature cover sheets is included in this agenda packet. Claim
cover sheets will continue to be on hand prior to the City Council meeting for City Council signatures.

AUTHORITY

Oak Harbor Municipal Code Chapter 3.72.

RECOMMENDED ACTION

Approve accounts payable vouchers.

Agenda Bill — Pending City Council Items
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Bill No. C 4 / b ¥

Clty of Oak Harbor Date: November 7. 2012

City Council Agenda Bill Subject:  Appointment of David Fikse
to the Planning Commission

FROM: Scott Dudley, Mayor

INITIALED AS APPROVED FOR SUBMITTAL TO THE COUNCIL BY:
Doug Merriman, Finance Director
“ e +Earry Cort, Interim City Administrator
Grant Weed, Interim City Attorney, as to form

PURPOSE

The purpose of this agenda bill is to request confirmation of the appointment of David Fikse to
fill an unexpired term on the Oak Harbor Planning Commission.

AUTHORITY

Chapter 18.04 OHMC states that seven members shall be appointed by the Mayor subject to the
approval by City Council. The term of office shall be three years and that vacancies occurring
other than at the conclusion of terms shall be filled for the unexpired terms.

FISCAL IMPACT DESCRIPTION

Funds Required: None
Appropriation Source: NA

SUMMARY STATEMENT

Members appointed to the planning commission serve a three-year term. David Fikse
has volunteered to fill a vacancy created with the mid-term resignation of Bruce Neil with term
ending June, 2014.

STANDING COMMITTEE REPORT

None

RECOMMENDED ACTION

Move to confirm the Mayor’s appointment of David Fikse to the Planning Commission with term
ending June, 2014.

ATTACHMENTS

Dave Fikse’s Application
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18/31/20812 11:28 13686753377 GERALDS JEWELRY PAGE B1/81

Bilography Form

Recommended Board Appointment for; _Cok Farbor Planning Commission
Oct. 30, 2012

Name: Pavid Fikse Date:

Address: 645 NE Nidway Blvd,

City, State, Zip: _Oak Harbor, Fa. 98277

Telephone Number: 360-675-4500 Email Address: dove@geraldsjewelry,con

Mailing Address (if different from above):

Resident of Oak Harbor/Whidbey Island for: 55 years/months
Occupation and Place of Employment (if retired, reference previous

occupation):

. Small Businegs Owner, Jeweler / Gemologist | Gerald's Jewelry

Local Group or Civic Affiliations: _Cok Harbor Fire Dept., 1979 - 1985

Cak Harbor Chamber of Commerce 4 years 1980's

Special Interests: _ Golf , Gemology,

Other General Comments:
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Bill No. /j /4 7= C

City of Oak Harbor Date: November 7. 2012
Subject: Excused Absence Request

Councilmember Beth Munns

City Council Agenda Bill

FROM: Scott Dudley
Mayor

INITIALED AS APPROVED FOR
SUBMITTAL TO THE COUNCIL BY:

/)
‘{L/Larry Cort, Interim City Administrator
Doug Merriman, Finance Director
Grant Weed, Interim City Attorney, as to form

PURPOSE

The purpose of this agenda bill is to present and approve Councilmember Beth Munns excused
absence request for the December 18, 2012 Regular City Council Meeting.

AUTHORITY

Per RCW 35A.12.060: ...4 council position shall become vacant if the councilmember fails to
attend three consecutive regular meetings of the council without being excused by the council.

SUMMARY STATEMENT

Councilmember Munns has submitted an excused absence request for the December 18, 2012
Regular City Council Meeting. Councilmember Munns will also be absent for the Public Safety
meeting on December 20, 2012.

STANDING COMMITTEE REPORT
N/A

RECOMMENDED ACTION

Move to approve Councilmember Munn's excused absence for the December 18, 2012 Regular
City Council Meeting.

ATTACHMENTS
None

10/16/12 Agenda Bill — Excused Absence Request for Councilmember Beth Munns
Page 1 of 1
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Bill No. 6174 / 0(

.C!Ty of Oak Harbor B Date:  November 7.2012

Clty Councul Agenda Bill Subject: Re-appointment of Youth

FROM: Scott Dudley, Mayor

INITIALED AS APPROVED FOR SUBMITTAL TO THE COUNCIL BY:
. Doug Merriman, Finance Director
Cort, Interim City Administrator
4,/ Grant Weed, Interim City Attorney, as to form

PURPOSE

The purpose of this agenda bill is for the re-appointment of Oak Harbor Youth Commission
members; Peggy Fenstermaker, Cathy Lange and Kathi Phillips for a term of three years.

AUTHORITY

Chapter 2.250 OHMC states that members shall be appointed by the Mayor subject to the
approval by City Council, :

FISCAL IMPACT DESCRIPTION

Funds Required: None

Appropﬁaﬁc;n Source: NA

SUMMARY STATEMENT

The Oak Harbor Youth Commission serves as an advocacy group assessing and identifying the
needs of the. youth in our community. The Commission keeps the Mayor and Cxty Council

informed of the state of the youth in the Greater Oak Harbor area and works with youth' serwce-
prov:ders to address zdenuﬁed needs Appomted commlssmn members will serve a three- year

AN term FES RS O e A A

i -_ STANDING COI\JMTTEE REPORT

3 c;ty Councﬂmember Tara leon hxghly recommends each mcmbe: for another term due to theu = e

dedxcahon, not only. through meetmg attendance and pa.rtmlpauon, but n nme and encrgy
devoted to each of the group’s endeavors. :

i RECOMNBED ACTION

o Mcve to authonze the Mayor to re-appoint for a three—year term of membe:shlp to the Yeuth"';.:_ \

‘Commission; Peggy Fenstermaker, Cathy Lange and Kathi Phillips.
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ATTACHMENTS
None

MAYOR'S COMMENTS
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City of Oak Harbor
City Council Agenda Bill

Bill No. (3

Date: November 7,2012
Subject: Shoreline Master Program
Update
FROM: Steve Powers, Director of Development Services

INITIALED AS APPROVED FOR SUBMITTAL TO THE COUNCIL BY:
Scott Dudley, Mayor
arry Cort, Interim City Administrator
__ Doug Merriman, Finance Director
Al Grant Weed, Interim City Attomney, as to form

PURPOSE
The purpose of this agenda bill is to present the Draft Shoreline Master Program to City Council.

AUTHORITY

RCW 90.58.050 requires each jurisdiction to have a Shoreline Master Program for managing its
shoreline. RCW 90.58.080 requires that Oak Harbor update its Shoreline Master Program by December
1 2812,

FISCAL IMPACT DESCRIPTION

Funds Required: $ 0

Appropriation Source: N/A

The Draft Shoreline Master Program, if adopted, will be applied when new development is proposed
within the shoreline. Oak Harbor’s shoreline is largely developed with few vacant parcels of land.
Development within the shoreline is likely to consist primarily of additions and expansions of existing
structures. For these reasons, the adoption and implementation of the Draft Shoreline Master Program is
not expected to result in a significant fiscal impact.

DISCUSSION

The following discussion gives a brief overview of each chapter of the Draft SMP document. The
discussion is not an all-inclusive list of issues, but rather highlights what staff believe are some of the
more important issues for each chapter.

Chapter 1 - Introduction
Topics discussed in Chapter 1 include the purpose of the Shoreline Management Act (SMA), purpose of the

SMP, shoreline jurisdiction, applicability of the SMP, SMP basics, and organization of the document.
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City of Oak Harbor

City Council Agenda Bill

Important points to remember:
e Shoreline jurisdiction extends 200 feet from the Ordinary High Water Mark (OHWM) of Oak and
Crescent Harbors. It also extends to the edge of wetlands which have boundaries crossing the 200 feet.

e All proposed activities, developments, and uses within the shoreline require a permit unless
specifically exempted. The construction of one single-family residence, installation of a bulkhead,
normal maintenance and repair activities for structures (up to 60% of fair market value), and federal
agency (Navy) actions are exempt. Please note that the SMP applies to future development and uses,
but does not mean that property owners need to bring existing structures or uses into compliance with
the Shoreline Master Program.

Chapter 2 — Environment Designation Provisions

Chapter 2 lays out a system of “environment designations” for the shoreline which are similar to zones. These
zones allow for a variety of uses and designate certain areas as appropriate or inappropriate for specific types
of development. The environment designations proposed are: (1) Maritime (2) Urban Mixed Use (3)
Residential (4) Residential Bluff Conservancy (5) Urban Public Facilities (6) Conservancy and (7) Aquatic.
Please see map in Attachment B.

Important points to remember:
e The Maritime environment is a new concept for Oak Harbor. This will allow for water-dependent
industrial and commercial uses in this map designation, whereas the existing SMP specifically
prohibits industrial uses from being located on Oak Harbor’s shoreline.

e The Conservancy designation is restrictive and only allows for a very limited number of uses such as
recreation. Transportation and utilities infrastructure are allowed conditionally. This designation
applies to Freund Marsh, Maylor Point, and Crescent Harbor.

Chapter 3 — General Provisions

Chapter 3 is the general provisions which apply to all areas within shoreline jurisdiction. Topics discussed in
this Chapter include economic development; archaeological and historic resources; critical areas and flood
hazard areas; mitigation sequencing; public access; vegetation conservation; critical saltwater habitat; and

water quality.

Important points to remember:

e The archaeological and historic resources section discusses the treatment of these resources under two
scenarios: when there is a known resource on a site and when there is an inadvertent discovery. These
policies and regulations require that applicants perform an archaeological site assessment when there
is a known resource on a site and prepare a plan for dealing with these resources during construction.
When an inadvertent discovery is made, work must be stopped, appropriate authorities notified and a
plan for dealing with the resources must be developed.

e Chapter 3, Section 4 applies the City’s critical areas ordinance (CAO) within shoreline jurisdiction
and calls out portions of the CAO which don’t apply. CAOs are required to be attached to the Draft
SMP by the Department of Ecology (DOE).

e Public access is required for new shoreline development, unless requiring the access would be
unconstitutional. Usually, this means it is required when a development creates demand for such
access. Public access is not required for single-family development with less than 5 units.
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City of Oak Harbor
City Council Agenda Bill

All new development which exceeds the threshold for non-conforming development (60% of fair
market value) is required to submit a “shoreline landscaping plan” establishing a 30-foot vegetation
management zone (VMZ) from the OHWM called “zone 1.”Within zone 1, no structures are allowed
and only native plants are permitted. A 50-foot structural setback from the OHWM is also required.
However, between the 30 — 50 foot area (“zone 2”), water-oriented uses such as decks, patios, gazebos
are allowed although impervious surface generally cannot exceed 20% in zone 2.

Chapter 4 — Shoreline Use Provisions

Chapter 4 discusses permitted, prohibited and conditional uses in each of the environment designations as well
as restrictions on specific uses.

Important points to remember:

There is a spectrum of uses allowed along Oak Harbor’s shoreline within the seven different
environment designations. More intense uses are allowed on Oak Harbor’s central shoreline area with
more protective designations applying to Freund Marsh, Maylor Point, and Crescent Harbor.

Boating facilities and marinas are generally relegated to the Maritime environment with key
exceptions. Public and private piers are allowed in Urban Mixed Use environment as a conditional use
and at Flintstone Park in the Urban Public Facility environment to accommodate a City pier. The
Planning Commission has recommended that private piers and docks be permitted, rather than
conditional uses, for single-family residences in the Urban Mixed Use environment.

Water-dependent industry and manufacturing are allowed in the Maritime environment.

Chapter 4 also places height, setback, and impervious surface limits on shoreline uses. Height is
generally limited to 35 feet within shoreline jurisdiction, although a height of 55 feet can be permitted
in the Maritime and the Urban Mixed Use environments if a view study is conducted. Setbacks are
generally 50 feet, but are 75 feet in the Urban Public Facilities environment and 100 feet in the
Conservancy environment. Setbacks can be averaged for residential uses when there is adjacent
development that is closer.

Chapter 5 — Shoreline Modification Provisions

Modifications are things which are done to prepare the shoreline for a future use such as dredging, fill, or
stabilization. Much of Chapter 5 deals with stabilization (bulkheads) for which the State has very specific
requirements. The State strongly discourages new hard stabilization, such as bulkheads.

Imporiant points to remember.

In compliance with the State Guidelines, the Draft SMP allows hard stabilization (bulkheads) where it
can be demonstrated that an existing, primary structure or use is in imminent danger from shoreline
erosion, and that soft armoring methods (vegetation, anchored logs) are not feasible. Hard stabilization
may also be allowed for new structures under certain conditions. Major repair of hard stabilization
(50% or more of linear length) must meet the same requirements as new stabilization. Minor repairs of
hard stabilization (less than 50% of linear length) are allowed outright.

Specific standards apply to new overwater structures (piers, docks, floats, mooring balls/buoys)
designed to limit their impact. For example, new private piers are limited to six feet in width and must
have 24% open area to allow light to pass through.
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Chapter 6 — Administrative Provisions

Chapter 6 is the “process” portion of the document. It lays out roles and responsibilities for administering the
plan and minimum requirements for submitting shoreline permits. Exemptions from permits are also called
out. Limits are placed on the expansion of non-conforming development.

Important points to remember:.

e The Draft SMP proposes that shoreline substantial development permits and conditional use permits
undergo administrative (staff) review. The Hearing Examiner is the review authority for certain
shoreline substantial development and conditional use permits, if recommended to him by the
Administrator. The Hearing Examiner has sole authority over variances.

e Non-conforming structures and uses may only be expanded under certain circumstances. Non-
conforming uses may be expanded one time at 50% of the floor area provided the expansion is not
waterward into the shoreline setback. Non-conforming structures can be expanded or modified
provided that the degree of non-conformity is not increased. All modifications which exceed 60% of
the fair market value are required to conform with the Shoreline Master Program.

Chapter 7 — Definitions
Chapter 7 is the definitions section of the document. Staff has no particular comments on this chapter.

STANDING COMMITTEE REPORT

Staff met multiple times with the Governmental Services and Public Works standing committees to
discuss the SMP update project, including four times before the Public Works Standing Committee and
12 times before the Governmental Services Standing Committee.

PLANNING COMMISSION REPORT

Planning Commission discussed the Draft Shoreline Master Program each month from April through
September, 2012 and recommended approval of the document to City Council on September 25, 2012.
Planning Commission recommended that one change be made to the document which was to allow
private piers and docks as permitted uses, instead of conditional uses, for single-family residences in the
Urban Mixed Use Environment. Conditional uses require final approval by DOE, whereas permitted
uses need only be approved by Oak Harbor staff. This issue will be important for Council to discuss. If
Council agrees that private piers should be a permitted use in the Urban Mixed Use Environment for
single-family residences, then the Draft SMP will have to be revised accordingly. DOE will require that
a provision be added limiting the width of private piers and docks to four feet. Furthermore, changes
will need to be made to the Cumulative Impacts Analysis, a supporting document for the Draft SMP.
Staff will make the necessary changes to these documents should the City Council accept the Planning
Commission’s recommendation.

RECOMMENDED ACTION
Staff recommends that City Council conduct a public hearing and continue the hearing until the
November 20, 2012 City Council meeting.
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ATTACHMENTS
The following attachments are available electronically on the internet at:

http://www.oakharbor.org/uploads/documents/5138nov7smpupdate.pdf

This is a large document and may take a few minutes to load.

o Attachment A — “Shoreline Master Programs: Making Sense of Tough Issues”, Washington
Department of Ecology.

o Attachment B — Draft Shoreline Master Program and attachments

e Attachment C — Shoreline Master Program: Public Involvement Summary
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Bill No. 3

Date: November 7, 2012
Subject: Sign Code —amendment
for temporary signs

et

FROM: Steve Powers, Director of Development Services

INITIALED AS APPROVED FOR SUBMITTAL TO THE COUNCIL BY:
Scott Dudley, Mayor

Z V49 darry Cort, Interim City Administrator

W Doug Merriman, Finance Director

_ Grant Weed, Interim City Attorney, as to form

IUNRILION
The purpose of this agenda bill is to present amendments to the City’s sign code to City Council

pertaining to temporary signs. The majority of these amendments are contained in Oak Harbor
Municipal Code (OHMC) 19.36.080. However, there are also some changes to the “Definitions” section
in 19.20.020.

This agenda bill presents the same information as was presented to City Council in the October 16, 2012
agenda bill for this topic, with one revision to the draft code. The reason for that revision is noted in the
“Additional Staff Review” section of this agenda bill. The “Fiscal Impact Description” section has also
been revised to reflect the proposed revision.

AUTHORITY
RCW 36.70A.040 provides that city legislative bodies have the authority to adopt development
regulations. The sign code is part of the City’s development regulations.

FISCAL IMPACT DESCRIPTION

Funds Required: $ 0

Appropriation Source: N/A

The code amendments offer a more detailed set of regulations with regard to temporary signs. If
adopted, these regulations may require a higher level of enforcement than the City’s existing temporary
sign regulations. However, because the City enforces sign regulations on a complaint-only basis, the
Development Services Department anticipates that enforcement activities can be carried out within
existing staff and budget levels. The Public Works Department reports that maintenance of public rights-
of-way, where temporary political and campaign signs may be placed under the proposed code, will
likely become more time consuming and could impact other work program items. The proposed
revision discussed in the “Additional Staff Review” section is intended to help limit this anticipated
impact.
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SUMMARY STATEMENT

Background
This project began in July of 2011 when the City adopted an interim sign ordinance. The ordinance

removed the 60-day pre-election limit on the placement of campaign signs. This provision was thought
to be unconstitutional by legal staff.

Immediately following the July 2011 adoption of the interim ordinance, Development Services staff
began working with the Planning Commission to draft a sign code addressing the 60-day pre-election
limit and other problematic provisions including placement of temporary signs on public property.
Initially, the project scope was limited to temporary political signs on public property. However, staff
research and discussions with the Planning Commission revealed that more extensive changes were
required to address temporary political and non-political (commercial) signs on both public and private
property. The Council extended the interim ordinance in December 2011 for an additional six-month
period expiring in June, 2012 to allow Planning Commission to finish their discussions on the topic. The
interim ordinance was extended a second time in June 2012 to allow for continued legal review of the
draft sign code document prior to presentation to City Council. The most recent interim ordinance is set
to expire in December 2012.

Because signs are inherently about First Amendment rights, there is a large volume of case law
pertaining to how, when, and in what situations signs may be regulated. The case law is difficult to
navigate and often conflicting. The difficulty in applying the case law to specific regulations and
situations has led to several rounds of legal review during the sign code update.

Summary of the Draft Sign Code

Two versions of the draft code are attached. Attachment A is the “legislative edit” version of the draft
code showing all proposed changes. For ease of reading, staff have also attached the “clean” version of
the code as Attachment B, which shows the code as it would appear if it had already been adopted.

The draft code changes to Section 19.36.080 are organized into two basic parts: (1) regulations for
temporary signs on private property and (2) regulations for temporary signs on public property. There
were few substantive changes pertaining to signs on private property. The substantive changes to signs
on private property include the following:

e For “General Promotions” signs, Promotional signs such as lights, flags, pennants, streamers, etc.
may be placed from October — thru December of each year, defined as the “holiday season,”
rather than just at Christmas.

e A-frame signs. The prohibition on A-frame signs in the Central Business District (CBD) has
been deleted. The draft code proposes to allow A-frame signs on private property in all zoning
districts. A-frame signs are specifically allowed on sidewalks in the CBD. See further discussion
under “public rights-of-way” below.

e The restriction on temporary vehicular mounted signs has been deleted. Previously, the code
prohibited signs in vehicles. This provision has been deleted as vague and unenforceable.

o Political free speech signs versus campaign signs. Please note that a distinction has been made
between “political free speech signs” and “campaign signs.” Campaign signs are those which
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pertain to an election. A political free speech sign pertains to a public or social issue (i.e. “this
country should have more national parks™), without regard to a specific election(s). Previously,
the code did not distinguish between campaign signs and political signs. Timeframes which
require the removal of political free speech signs after an election cannot be required, whereas
such a restriction is constitutional for campaign signs.

The bulk of changes to OHMC 19.20.080 relate to the placement of temporary signs on public property.
Case law divides public property into different types called “forums™ each of which has different First
Amendment rights. The three types of public forums are: (1) traditional, (2) limited, and (3) non-public.
Traditional public forums are the most permissive for free speech activities (including sign placement),
while non-public forums are the most restrictive. Traditional public forums include street rights-of-way,
which by long tradition have been considered places for assembly and debate and where placement of
signs can only be prohibited under a narrow set of circumstances. Non-public forums are city facilities
such as buildings and vehicles where placement of signs can be prohibited without infringing on free
speech rights.

The draft code pertaining to temporary signs on public property, is divided by the type of forum
(traditional or non-public) to which the regulations apply. Rights-of-way and parks are considered
traditional public forums where free speech cannot be prohibited, but is subject to time, place, and
manner restrictions. City vehicles and buildings are non-public forums where public speech in the form
of signs is prohibited outright. The following discussion outlines key provisions cf the code related to
each type of public facility.

e Public rights-of-way. The code outlines general standards, which apply to both political and
non-political (commercial) speech for the placement of temporary signs within public rights-of-
way. Such signs must adhere to safety, size, height, and location standards. All signs must be
located within planter (a.k.a. “landscape™) strips outside of vision clearance areas. Signs may be
removed for purposes of street maintenance by public works staff.

Specific standards apply to political free speech and campaign signs. Campaigns signs must be
removed within 14 days following an election. Transitory (signs carried by a person) political
free speech and campaign signs are allowed on sidewalks and in landscape strips.

Specific standards also apply for commercial signs within public rights-of-way. The draft code
limits the type of commercial signs within public rights-of-way. The following types of
commercial signs are allowed within public rights of way: (1) portable A-frames within the CBD
only, (2) flag pole banners on Pioneer Way (3) “open house™ signs (4) subdivision directional
signs (5) community events and fund raiser signs and (6) transitory commercial signs also known
as “sign wavers” (for example, the “dancing pizza signs”).

e Parks. Temporary signs are allowed in public parks subject to restrictions. First, and foremost,
installation of temporary signs in parks is prohibited. No sign can be attached to park equipment
or pounded into the ground. A few exceptions to sign installation in parks apply. Directional,
event or notification signs can be installed for city-sponsored activities such as youth sports
leagues. Sponsoring agencies or businesses may place their signs on the outfield fences at
Windjammer and Volunteer parks. Sign banners are allowed at Gateway-Beeksma Park, but not
for commercial purposes. Transitory signs, such as those used for a protest, are permitted.
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¢ City vehicles and buildings. Because these are considered non-public forums, commercial signs
are prohibited on all city vehicles and buildings. Governmental messages, however, are

permitted. ;

STANDING COMMITTEE REPORT
This item was presented to the Governmental Services Committee in June and September, 2012 and to

the Public Works Standing Committee on November 1, 2012.

PLANNING COMMISSION REPORT

Planning Commission discussed this topic during six sessions in 2011 and 2012, including holding a
public hearing in May 2012. At the conclusion of that hearing, the Planning Commission recommended
approval of the draft sign code. Minutes from those discussions are included as Attachment C.

ADDITIONAL STAFF REVIEW
The draft as proposed indicates that Public Works staff will make an effort to replace those campaign
and/or political signs, located in the public right-of-way, that were necessary to remove in order to
perform mowing or other maintenance operations in the area. After further staff review and internal
discussions with the Public Works Department, it has become clear that this may not be a practical
solution in all cases. If it becomes necessary for Public Works staff to remove a large number of signs
to mow grassy areas, it would be highly impractical for them to be replaced without impacting the
department workload. Instead, if signs need to be removed, staff will remove them and they will be
available at the public works building for pickup by candidates for a period of 10-days after removal.
For the above reason, staff recommends that the following sentence in 19.36.080(4)(a)(i)(E) be deleted:
“Staff will make an effort to replace the sign in its previous location.”

RECOMMENDED ACTION

Staff recommends that City Council approve draft Ordinance 1640, as recommended by the Planning
Commission, except that the following sentence found in OHMC 19.36.080(4)(a)(i)(E) shall be
deleted: “Staff will make an effort to replace the sign in its previous location.”

ATTACHMENTS
e Attachment A — Ordinance No. 1640 pertaining to temporary and special signs showing
legislative edits to the existing OHMC.
Attachment B — Ordinance No. 1640 pertaining to temporary and special signs clean version.
e Attachment C - Planning Commission meeting minutes from October and November, 2011; and
February, March, April and May, 2012.

The attachments can be accessed electronically on the internet at:

http://www.oakharbor.org/uploads/documents/4623signcodeattachments.pdf
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FROM: Doug Merrimary
Finance Director

Bill No. /7[

Date: November 7, 2012
Subject: Property tax ordinance for 2013.

INITIALED AS APPROVED FOR SUBMITTAL TO THE COUNCIL BY:

Scott Dudley, Mayor
—XC{ Larry Cort, Interim City Administrator

Grant Weed, Interim City Attorney, as to form

PURPOSE
An ordinance to increase the 2013 City of Oak Harbor property tax levy by 1%.

AUTHORITY

RCW 84.55.010 provides that a taxing jurisdiction may levy taxes in an amount no more than the limit
factor multiplied by the highest levy of the most recent three years plus additional amounts resulting from
new construction and improvements to property, newly constructed wind turbines, and any increase in the

value of state-assessed utility property.

RCW 84.55.005(1) defines “inflation” as the percentage change in the implicit price deflator for personal
consumption expenditures for the United States as published for the most recent 12-month period by the
Bureau of Economic Analysis of the federal Department of Commerce in September of the year before the
taxes are payable;

RCW 84.55.005(2)(c), provides the limit factor for the City of Oak Harbor, a taxing jurisdiction with a
population of over 10,000, is the lesser of 101 percent or 100 percent plus inflation;

FISCAL IMPACT DESCRIPTION

Funds Required: $ $40.825.68 annually

Appropriation Source:  Not Applicable
SUMMARY STATEMENT

This agenda bill presents the ordinance required to establish the property tax levy rate for the City of Oak
Harbor for 2013. Under and RCW 84.55.005(1) and RCW 84.55.005(2)(c), the City may increase the
collection of property tax revenues by the lower of 1% or the rate of inflation as set by the Implicit Price
Deflator (IPD) as published by the Bureau of Economic Analysis (BEA). The IPD measurement to be
utilized for 2013 is 1.295%. Accordingly, the allowed levy adjustment for 2013 is 1%.

Agenda Bill - 2013 Property Tax Levy
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STANDING COMMITTEE REPORT
The Finance Standing Committee reviewed this item at their meeting.

RECOMMENDED ACTION
1. Hold public hearing
2. Adopt Ordinance 1636

ATTACHMENTS
1. Draft Ordinance 1636
2. IPD information (Source: MRSC)

Agenda Bill - 2013 Property Tax Levy
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ORDINANCE NO. 1636

AN ORDINANCE TO INCREASE BY $40,825.68 THE AMOUNT TO BE RAISED BY AD
VALOREM TAXES FOR THE 2013 PROPERTY TAX LEVY WHICH REPRESENTS A 1%
INCREASE OVER THE ACTUAL LEVY ASSESSED IN 2012.

WHEREAS, proper public notice of this ordinance and the related public hearing was given in the
Whidbey News Times on October 31, 2012, and

WHEREAS, a public hearing was held November 7, 2012, to consider the City of Oak Harbor’s
Current Expense budget for the Year 2013; and

WHEREAS, RCW 84.55.010 provides that a taxing jurisdiction may levy taxes in an amount no
more than the limit factor multiplied by the highest levy of the most recent three years plus
additional amounts resulting from new construction and improvements to property, newly
constructed wind turbines, any increase in the value of state-assessed utility property, and any
annexations that have occurred and refunds made.

WHEREAS, under one provision of RCW 84.55.005(2)(c), the annual inflationary increase limit
factor for the City of Oak Harbor, a taxing jurisdiction with a population of over 10,000, is the
lesser of 101 percent or 100 percent plus inflation;

WHEREAS, RCW 84.55.005(1) defines “inflation” as the percentage change in the implicit price
deflator for personal consumption expenditures for the United States as published for the most
recent 12-month period by the Bureau of Economic Analysis of the federal Department of
Commerce in September of the year before the taxes are payable; Inflation as evidenced by the
change in the for the twelve month period ending July 2012 as measured by the change in the
implicit price deflator (IPD) is 1.295% (percent).

WHEREAS, the City Council of the City of Oak Harbor has met and considered its budget for the
calendar year 2013, and after hearing and after duly considering all relevant evidence and
testimony presented, has determined that the City of Oak Harbor requires an increase in property
tax revenue from the previous year, in order to discharge the expected expenses and obligations
of the City of Oak Harbor.

WHEREAS, the City of Oak Harbor’s actual levy amount from the previous year was
$4,082,568.00.

NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF OAK HARBOR do hereby
ordain as follows:

Section One: An increase in the regular property tax levy is hereby authorized for the levy to be
collected in 2013 tax year. The dollar amount of the increase over the actual levy amount of the
previous year shall be $40,825.68, which is an increase of one percent (1%) from the previous
year. This increase is exclusive of any additional revenues resulting from under-utilized levy
capacity, from new construction, improvements to property, newly constructed wind turbines, and
from any increase in the value of state-assessed property, any annexations that have occurred and
refunds made,. The total regular property taxes will be budgeted at $4,160,568 for 2013.

Section Two: The City Clerk shall file a certified copy of this ordinance with the Island County
Auditor.
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Section Three: Severability. If any provision of this Ordinance or its application to any person
or circumstance is held invalid, the remainder of the Ordinance or the application of the provision
to other persons or circumstances is not affected.

Section Four: Effective Date. This ordinance shall take effect five days after publication as
provided by law.

PASSED by the City Council this 7th day of November, 2012.

CITY OF OAK HARBOR
Scott Dudley, Mayor
Date
Attest:
City Clerk

Approved as to Form:

City Attormney

Published:
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Municipal Research and Services Center of Washington

Working Together for Excellence in Local Government

Updated 09/2012
Implicit Price Deflator

Contents

= Implicit Price Deflator Index for Personal Consumption Expenditures -- Base Year 2005

= Historical Increases in the July Implicit Price Deflator for Personal Consumption Expenditures

Implicit Price Deflator Index for Personal Consumption Expenditures -- Base Year 2005

”_Monthly Index and Cumulative Percentage Change from July 2011

Date 07/01/2011|08/01/2011 | 09/01/201110/01/2011|/11/01/2011| 12/01/2011|01/01/2012| 02/01/2012| 03/01/2012 |(04/01/2012
Index 114.049 114.320 114.501 114.502 114,594 114,673 114.961 115.331 115.598 115.618
Cum.% 0.238 0.396 0.397 0.478 0.547 0.800 1.124 1,358 1.376
Proj. 2.851 2.378 1.589 1.434 1,313 1.599 1.927 2.037 1.834
12 Mo. 2.852 2.896 2.675 2.677 2,491 2.374 2.285 2.127 1.815

Source: Table B.2. Implicit Price Deflator for Personal Consumption Expenditures.

The top row represents the preliminary and revised implicit price deflator for personal consumption expenditures (IPD) published by the Bureau of Economic Analysis
(BEA). The second row represents the cumulative percentage change in the preliminary or revised index from July of 2011. The third row represents the projections of the
annual implicit price deflator since July of 2011 when using the methodology of dividing the cumulative percentage change since July by the number of months since July
and then multiplying the dividend by 12 to obtain an annual estimate. The fourth row represents the actual percentage change of the implicit price deflator over the last
12 months.

Historical Increases in the July Implicit Price Deflator for Personal Consumption Expenditures

Dates Percent

July 1996 to July 1997 1.9%
July 1997 to July 1998 0.85
July 1998 to July 1999 1.42
July 1999 to July 2000 2.61
July 2000 to July 2001 1.89
July 2001 to July 2002 1.16
July 2002 to July 2003 1.84
July 2003 to July 2004 2.387
July 2004 to July 2005 2.541
July 2005 to July 2006 3.419
July 2006 to July 2007 2.084
July 2007 to July 2008 4,527
July 2008 to July 2009 -0.848
July 2009 to July 2010 1:539
July 2010 to July 2011 2.755
July 2011 to July 2012 1.295

*The Bureau of Economic Analysis uses anywhere from one to three decimal places.

Source: Table B-1 of The Survey of Current Business

http://www.mrsc.org/subjects/finance/ipdpg.aspx 81 11/1/2012
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Bill No. j

Clty of Oak Harbor Date: November 7, 2012
City Council Agenda Bill Subject:  Utility tax for Art Acquisition &

Maintenance Resolution

FROM: Doug Merriman, Finance Director @//

INITIALED AS APPROVED FOR SUBMITTAL TO THE COUNCIL BY:

Scott Dudley, Mayor
% &g Aarry Cort, Interim City Administrator
Grant Weed, Interim City Attorney, as to form

PURPOSE
The purpose of this agenda item is for the City Council to decide, per Oak Harbor Municipal Code section

3.71.060, what proportion of the utility tax collected shall be allocated to the art acquisition fund for the
biennial budget period of 2013-2014.

AUTHORITY
Under RCW 35A.11.020, The legislative body of each code city shall have power to organize and regulate its
internal affairs within the provisions of this title and its charter, if any; and to define the functions, powers, and

duties of its officers and employees;

SUMMARY STATEMENT
In 2009, City Council passed Ordinance #1547 which in part established OHMC Section 3.71.060 with the

following language:

“3.71.060 Allocation of utility tax to the art acquisition and maintenance fund.

The city council shall decide, no less frequently than through the adoption of every biennial budget, what
proportion of the utility tax collected pursuant to this chapter shall be allocated to the art acquisition and
maintenance fund for the purposes set forth in Chapter 3.26 OHMC. (Ord. 1547 § 1, 2009).”

In order to comply with this code section, City Council needs to formally decide what proportion of the utility
tax collected shall be allocated to the art acquisition and maintenance fund. Currently, a .25% proportion of the
utility tax collected for water, sewer, and storm drain businesses is directed to art acquisition and maintenance

purposes.

FISCAL IMPACT DESCRIPTION
Funds Required: $ Not Applicable
Appropriation Source: ___ Not Applicable

STANDING COMMITTEE REPORT
This topic has been presented to the Finance Standing Committee on September 12, 2012.

RECOMMENDED ACTION
1. Formally decide on percentage of utility tax allocated to the Art Acquisition and Maintenance Fund.
2. Adopt resolution 12-25.
3.
ATTACHMENTS
1. Draft resolution 12-25

Resolution to allocated utility taxes to Art.
Page 1 of 1
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RESOLUTION NO. 12-25

A RESOLUTION OF THE CITY OF OAK HARBOR COUNCIL REGARDING THE
PROPORTION OF UTILITY TAX COLLECTED UNDER OHMC 3.71 THAT SHALL
BE ALLOCATED TO THE ART ACQUISITION AND MAINTNENACE FUND.

WHEREAS, The City of Oak Harbor has an established utility tax on suppliers of water, sewer
collection and treatment, solid waste, and storm water collection services within the City; and

WHEREAS, Oak Harbor Municipal Code section 3.71.060 requires City Council of the City of
Oak Harbor to decide, no less frequently than through the adoption of every biennial budget,
what proportion of utility tax collected shall be allocated to art acquisition and maintenance
purposes; and

WHEREAS, the City Council of the City of Oak Harbor wishes to set the proportionate utility
tax allocation for the 2013-2014 biennial budget period.

NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF OAK HARBOR,
WASHINGTON, SETS THE PROPORTIOINATE PERCENTAGE OF UTILITY TAX
ALLOCATED TO THE ART ACQUISITION AND MAINTENANCE FUND TO BE % OF
ACTUAL RECEIPTS RECEIVED DURING THE 2013-2014 BIENNIAL BUDGET PERIOD.

PASSED and approved by the City Council this 7™ day of November, 2012.

THE CITY OF OAK HARBOR

Mayor
Attest:

City Clerk

Approved as to Form:

City Attorney

Resolution; 2013-2014 utility tax allocation to Arts
Page 1
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Bill No. é‘-

Date: November 7, 2012
Subject: Discussion - Resolution to
Amend Employee Policy
fW Manual
FROM: Larry E. Cort, Interim City Administrator

Cheryl L. Lawler, Interim Human Resources Manager
INITIALED AS APPROVED FOR SUBMITTAL TO THE COUNCIL BY:
Scott Dudley, Mayor

Doug Merriman, Finance Director
Grant Weed, Interim City Attorney, as to form

PURPOSE

This agenda bill introduces for discussion a Resolution to amend Section 4.06 of the Employee Policy
Manual that was adopted on June 18, 2012. The proposed amendment has been brought forward for
discussion and possible action pursuant to Subsection 1.04.020(3) of the Oak Harbor Municipal Code.

AUTHORITY

The mayor shall have general authority to oversee administration of the personnel matters of the city. The
city council recognizes that the management of the city and the administration of personnel are
administrative matters and not legislative functions. For that reason, and also because there are complex
and constantly changing state and federal regulations affecting city employees, it would be unwise,
inefficient and impractical to attempt to incorporate all details of personnel policies in an ordinance,
resolution or motion of the city council. Thus, the city council expressly authorizes and directs the mayor to
adopt such additional or clarifying personnel policies by administrative actions. Such policies shall be in
accordance with this chapter and shall be for the purpose of carrying out the goals and policies of this
chapter. Such personnel policies shall not create rights in employment, but instead shall implement the
personnel policies provided for in this chapter and other applicable ordinances. The mayor may incorporate
personnel policies into a handbook or other informational document for employee use.

(1) Nothing in any handbook, manual or other informational document shall, nor shall any oral promises,
assurances or other statements by city employees, officers or agents, be binding upon the city in personnel
matters.

(2) The city reserves the right to modify personnel policies at any time and the same shall not be construed
as guaranteeing or promising contract or property rights in employment with the city. (Ord. 1627 § 1,
2012).

11/7/12 Agenda Bill
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FISCAL IMPACT DESCRIPTION

None anticipated

SUMMARY STATEMENT

On a motion by Councilmember Servatius and a second by Councilmember Severns, the City Council on
October 18, 2012 requested that the staff bring forward a potential revision to the last paragraph of Section
4.06 of the Employee Policy Manual. This paragraph defines the length of interim/out-of-class assignments
and the approval required to extend the assignment beyond that time period. In accordance with Subsection
1.04.020(3) OHMC, staff have prepared the attached Resolution in accordance with Mr. Servatius’ motion
for consideration and possible action.

As written, the language would appear to apply to all such interim/out-of-class appointments, from interim
lead workers appointed following a staff departure to department heads to short-term assignments to fill a
specific need. Staff have discussed the proposed amendment and would respectfully ask that the Council
include in its discussion the breadth of positions to which this language would apply. Legal review of this
proposed change is also underway but has not been completed. The Interim City Attorney will complete his
review prior to the November 7, 2012 City Council meeting.

STANDING COMMITTEE REPORT

This agenda bill was not presented to a standing committee.

RECOMMENDED ACTION
1. Council consideration of the October 16, 2012 motion.
2. As appropriate, a motion to approve Resolution No. 12-27 to amend Section 4.06 Interim/Out-of-

Class Assignments as currently written in Employee Policy Manual.
ATTACHMENT:

Motion by Councilmember Servatius
Draft Resolution No. 12-27

11/7/12 Agenda Bill
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I move to instruct staff to prepare an agenda bill to revise section 4.06 (Interim/Out-
of-class Assignments) of our Employee Policy Manual, replacing the last sentence of
this section with:

Interim/out-of-class assignments are limited to one (1) appointment term of

ninety (90) calendar days. Any extension of this term requires confirmation by a
majority vote of the City Council.
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RESOLUTION NO. 12-27

A RESOLUTION TO AMEND SECTION 4.06 OF THE EMPLOYEE POLICY MANUAL,
INTERIM/OUT-OF-CLASS ASSIGNMENTS

WHEREAS, the Oak Harbor City Council adopted the Employee Policy Manual on June 18,
2012 by Resolution No. 12-14; and

WHEREAS, the City Council desires to amend Section 4.06 of the Employee Policy Manual to
require majority Council approval for extensions of interim/out-of-class assignments;

NOW, THEREFORE, BE IT RESOLVED by the City Council of the City of Oak Harbor as
follows:

The last paragraph of Section 4.06 of the City of Oak Harbor Employee Policy Manual, adopted
originally by Resolution No. 12-14 on June 18, 2012 and last amended by Resolution No. 12-21
on October 16, 2012, is hereby amended in accordance with the following:

Interim/out-of-class assignments are limited to ninety (90) business calendar days. Any

extensions requires appreval-by-the-Mayeoror-City-Administrator confirmation by a majority vote

of the City Council.

PASSED by the City Council this 7" day of November, 2012.

CITY OF OAK HARBOR

Scott Dudley, Mayor
ATTEST:

City Clerk

APPROVED AS TO FORM:

City Attorney
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Bill No. 7

Clty of Oak Harbor Date: November L 2012
Clty Council Ag enda Bill Subject: ~ Request for financial information

FROM: Doug Merriman, Finance Director @

INITIALED AS APPROVED FOR SUBMITTAL TO THE COUNCIL BY:
Scott Dudley, Mayor
~FC& Larry Cort, Interim City Administrator
Grant Weed, Interim City Attorney, as to form

PURPOSE
The purpose of this agenda item is for staff to respond to the October 2, 2012 City Council request for

information on staff changes.

AUTHORITY
Under RCW 35A.11.020, The legislative body of each code city shall have power to organize and regulate its
internal affairs within the provisions of this title and its charter, if any; and to define the functions, powers, and

duties of its officers and employees;

SUMMARY STATEMENT

At the October 2, 2012 meeting, City Council passed the following motion:

Motion: Direct the Mayor to instruct the Finance Director to provide an analysis showing the
anticipated cost impacts to the 2013 “Beginning Fund Balance” as a result of all staff changes in 2012.
This analysis shall be presented at the first Council meeting in November 2012. In addition, the
Finance Director’s analysis shall include, but not be limited to, all known and anticipated recruiting
cost, legal costs, interim contract personnel and consultant costs and estimated staff salaries and
transition costs. The presentation shall be provided showing the costs both quantitatively and

graphically.

FISCAL IMPACT DESCRIPTION
Funds Required: $ Not Applicable — Information Only
Appropriation Source: Not Applicable — Information Only

STANDING COMMITTEE REPORT

RECOMMENDED ACTION
No action required.

ATTACHMENTS
Requested information will be presented at the Council meeting.

Response to Council Motion — Impacts on 2013 Beginning Fund Balance.
Page 1 of 1

89



90



City of Oak Harbor

7.

Bill No.
Date: November 7, 2012
Subject: Contract for Recruitment

Services — City Attorney

FROM: Cheryl L. Lawler, Interim HR Manager

INITIALED AS APPROVED FOR SUBMITTAL TO THE COUNCIL BY:
Scott Dudley, Mayor
arry Cort, Interim City Administrator
Doug Merriman, Finance Director
{”‘ ~~{s) Grant Weed, Interim City Attorney, as to form

PURPOSE

Pursuant to City Council action at the October 16, 2012 City Council meeting, the purpose of this agenda
bill is to bring forward for Council consideration a Professional Services Agreement with Prothman
Associates for recruitment of a city attorney.

AUTHORITY
The Oak Harbor Municipal Code states:

2.310.050 Professional service contracts.

Contracts for professional services, including contracts for legal and consulting services, are not subject o the bidding
requirements of Chapters 2.310 through 2.390 OHMC. The mayor or his‘her designee shall promulgate procedures and
standards for the approval of such contracts. Contracts for architectural and engineering services shall be awarded in
accordance with Chapter 2.350 OHMC and Chapter 39.80 RCW. For purposes of this section, “professional services" are those
services involving skill, education and special knowledge and where the work is predominately mental and intellectual, rather
than physical and mechanical. The mayor shall establish guidelines and procedures for obtaining professional services.
Prafessional service contracts in excess of $10,000 shall require approval by the city council. Contracts for professional
services under §10,000 shall be reviewed by the finance director and the city attorney prior to signing to assure compliance with
the Oak Harbor biannual budget, provisions of Chapter 2.390 OHMC and purchasing policies promulgated by the mayor. (Ord.
1470 § 2, 2006).

FISCAL IMPACT DESCRIPTION

Funds Required: $18,500 plus expenses (total in the range of $22,000 — $25,000)
Appropriation Source: 001 General Fund (Legal)

SUMMARY STATEMENT

In August and September of 2012, the City of Oak Harbor was unsuccessful in its efforts recruit and hire a
qualified City Attorney drawing from a passive audience of applicants. On October 16, 2012, staff brought
forward for City Council discussion the prospect of hiring an outside firm to perform professional
recruitment for key leadership positions. At the conclusion of this discussion, the Council approved a

11/7/12 Agenda Bill — City Attorney Recruitment Contract
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City of Oak Harbor
City Council Agenda Bill

motion to direct staff to bring forward a Professional Services Agreement for recruitment of the City
Attorney position only.

The Human Resources Division has researched and reviewed potential professional recruitment sources to
find the best qualified firm. After considering the list of services offered, comparing costs, evaluating
responsiveness during the research process and considering past experience, staff is recommending that the
City retain Prothman Company to perform the city attorney recruitment. Prothman is based here in
Washington, has an outstanding reputation and is currently supplying one of our interim staffing needs.

Attached is the City’s standard Professional Services Agreement with Exhibit A of the Agreement
consisting of the Scope of Work and Fee Structure. The base fee for recruiting a new city attorney will be
$18,500 plus direct costs. The costs will be borne by the general fund (Legal).

STANDING COMMITTEE REPORT

This agenda bill has not been presented to a standing committee.

RECOMMENDED ACTION

Motion to authorize the Mayor to sign a Professional Services Agreement with Prothman Company for
professional recruitment services at a cost of $18,500 plus direct costs.

ATTACHMENTS

1. Draft Professional Services Agreement (w/Exhibit A)
2. Prothman Company Statement of Qualifications

11/7/12 Agenda Bill — City Attorney Recruitment Contract
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PROFESSIONAL SERVICES AGREEMENT

THIS AGREEMENT, is made and entered into in duplicate this day of §
2012, by and between the CITY OF OAK HARBOR, a Washington municipal corporation,
hereinafter referred to as the "CITY" and PROTHMAN COMPANY, hereinafter referred to as
the "SERVICE PROVIDER".

WHEREAS, the CITY desires to have certain services and/or tasks performed as set forth below
requiring specialized skills and other supportive capabilities; and

WHEREAS, sufficient CITY resources are not available to provide such services; and
WHEREAS, the SERVICE PROVIDER represents the SERVICE PROVIDER is qualified and
possesses sufficient skills and the necessary capabilities, including technical and professional

expertise, where required, to perform the services and/or tasks set forth in this Agreement.

NOW, THEREFORE, in consideration of the terms, conditions, covenants and performance
contained herein, the parties hereto agree as follows:

1 Scope of Services.

The SERVICE PROVIDER shall perform such services and accomplish such tasks,
including the furnishing of all materials and equipment necessary for full performance
thereof, as are identified and designated as SERVICE PROVIDER responsibilities
throughout this Agreement and as detailed in Exhibit "A" attached hereto and
incorporated herein (the "Project").

!\J

Term.

The Project shall begin on November 26, 2012, and shall be completed no later than
March 31, 2013 unless sooner terminated according to the provisions herein.

Compensation and Method of Pavment.

(8]

3.1  Payments for services provided hereunder shall be made following the
performance of such services, unless otherwise permitted by law and approved in
writing by the CITY.

3.2 No payment shall be made for any service rendered by the SERVICE PROVIDER
except for services identified and set forth in this Agreement.

3.3 The CITY shall pay the SERVICE PROVIDER for work performed under this
Agreement as follows: $18,500 fee with expenses billed as outlined in Exhibit A

to this Agreement.

4, Reports and Inspections.

Professional Services Agreement - 1
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4.1

4.2

The SERVICE PROVIDER at such times and in such forms as the CITY may
require, shall furnish to the CITY such statements, records, reports, data, and
information as the CITY may request pertaining to matters covered by this
Agreement.

The SERVICE PROVIDER shall at any time during normal business hours and as
often as the CITY or State Auditor may deem necessary, make available for
examination all of its records and data with respect to all matters covered, directly
or indirectly, by this Agreement and shall permit the CITY or its designated
authorized representative to audit and inspect other data relating to all matters
covered by this Agreement. The CITY shall receive a copy of all audit reports
made by the agency or firm as to the SERVICE PROVIDER'S activities. The
CITY may, at its discretion, conduct an audit at its expense, using its own or
outside auditors, of the SERVICE PROVIDER'S activities that relate, directly or
indirectly, to this Agreement.

5. Independent Contractor Relationship.

5.1

The parties intend that an independent SERVICE PROVIDER/CITY relationship
will be created by this Agreement. The CITY is interested primarily in the results
to be achieved; subject to paragraphs herein, the implementation of services will
lie solely with the discretion of the SERVICE PROVIDER. No agent, employee,
servant or representative of the SERVICE PROVIDER shall be deemed to be an
employee, agent, servant or representative of the CITY for any purpose, and the
employees of the SERVICE PROVIDER are not entitled to any of the benefits the
CITY provides for its employees. The SERVICE PROVIDER will be solely and
entirely responsible for its acts and for the acts of its agents, employees, servants,
subcontractors or representatives during the performance of this Agreement.

In the performance of the services herein contemplated, the SERVICE
PROVIDER is an independent contractor with the authority to control and direct
the performance of the details of the work, however, the results of the work
contemplated herein must meet the approval of the CITY and shall be subject to
the CITY'S general rights of inspection and review to secure the satisfactory
completion thereof.

6. Service Provider Emplovees/agents.

The CITY may at its sole discretion require the SERVICE PROVIDER to remove an
employee(s), agent(s) or servant(s) from employment on this Project. The SERVICE
PROVIDER may, however, employ that (those) individual(s) on other non-CITY related
projects.

Professional Services Agreement - 2

94



7. Hold Harmless/Indemnification.

2 SERVICE PROVIDER shall defend, indemnify and hold the CITY, its officers,
officials, employees and volunteers harmless from any and all claims, injuries,
damages, losses or suits including attorney fees, arising out of or resulting from
the acts, errors or omissions of the Consultant in performance of this Agreement,
except for injuries and damages caused by the sole negligence of the City.

7.2 For purposes of this indemnification and hold harmless agreement, the Contractor
waives any immunity that may be granted to it under the Washington State
Industrial Insurance Act, Title 51 RCW. The parties expressly agree that this
waiver of workers' compensation immunity has been negotiated.

7.3 No liability shall attach to the CITY by reason of entering into this Agreement
except as expressly provided herein.

8. Insurance.

The SERVICE PROVIDER shall procure and maintain for the duration of the
Agreement, insurance against claims for injuries to persons or damage to property which
may arise from or in connection with the performance of the work hereunder by the
SERVICE PROVIDER, its agents, representatives, or employees.

8.1 Minimum Scope of Insurance. SERVICE PROVIDER shall obtain insurance of
the types described below:

a. Automobile Liability insurance covering all owned, non-owned, hired and
leased vehicles. Coverage shall be written on Insurance Services Office
(ISO) form CA 00 01 or a substitute form providing equivalent liability
coverage. If necessary, the policy shall be endorsed to provide contractual
liability coverage.

b. Commercial General Liability insurance shall be written on ISO
occurrence form CG 00 01 and shall cover liability arising from premises,
operations, independent contractors and personal injury and advertising
injury. The City shall be named as an insured under the SERVICE
PROVIDER'S Commercial General Liability insurance policy with respect
to the work performed for the City.

c. Workers' Compensation coverage as required by the Industrial Insurance
laws of the State of Washington.

d. Professional Liability Insurance appropriate to the SERVICE
PROVIDER'S profession.

Professional Services Agreement - 3
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8.2 Minimum Amounts of Insurance. SERVICE PROVIDER shall maintain the
following insurance limits:

a. Automobile Liability insurance with a minimum combined single limit for
bodily injury and property damage of One Million Dollars ($1,000,000)
per accident.

b. Commercial General Liability insurance shall be written with limits no
less than One Million Dollars ($1,000,000) each occurrence, Two Million
Dollars ($2,000,000) general aggregate.

C. Professional Liability insurance shall be written with limits no less than
One Million Dollars ($1,000,000) per claim and One Million Dollars
($1.000,000) policy aggregate limit.

8.3 Other Insurance Provisions. The insurance policies are to contain, or be endorsed
to contain, the following provisions for Automobile Liability, Professional
Liability and Commercial General Liability insurance:

a. The SERVICE PROVIDER'S insurance coverage shall be primary
insurance with respect to the City. Any insurance, self-insurance, or
insurance pool coverage maintained by the City shall be excess of the
SERVICE PROVIDER'S insurance and shall not contribute with it.

b. The SERVICE PROVIDER'S insurance shall be endorsed to state that
coverage shall not be cancelled by either party, except after thirty (30)
days prior written notice by certified mail, return receipt requested, has
been given to the City.

8.4  Acceptability of Insurers. Insurance is to be placed with insurers with a current
A.M. Best rating of not less than A:VIL

8.5  Verification of Coverage. SERVICE PROVIDER shall furnish the City with
original certificates and a copy of the amendatory endorsements including, but not
necessarily limited to, the additional insured endorsement, evidencing the
insurance requirements of the SERVICE PROVIDER before commencement of

the work.

0. Treatment of Assets.

Title to all property furnished by the CITY shall remain in the name of the CITY and the
CITY shall become the owner of the work product and other documents, if any, prepared
by the SERVICE PROVIDER pursuant to this Agreement.

Professional Services Agreement - 4

96



10. Compliance with Laws.

10.1  The SERVICE PROVIDER, in the performance of this Agreement, shall comply
with all applicable federal, state or local laws and ordinances, including
regulations for licensing, certification and operation of facilities, programs and
accreditation, and licensing of individuals, and any other standards or criteria as
described in this Agreement to assure quality of services.

10.2  The SERVICE PROVIDER specifically agrees to pay any applicable business and
occupation (B&O) taxes that may be due on account of this Agreement.

11. Nondiscrimination.

11.1  The CITY is an equal opportunity employer.

11.2 Nondiscrimination in Employment. In the performance of this Agreement, the
SERVICE PROVIDER will not discriminate against any employee or applicant
for employment on the grounds of race, creed, color, national origin, sex, marital
status, sexual orientation, age. honorably discharged veteran or military status, or
the presence of any sensory, mental or physical disability, or the use of a trained
dog guide or service animal by a person with a disability; provided that the
prohibition against discrimination in employment because of disability, or the use
of a trained dog guide or service animal by a person with a disability, shall not
apply if the particular disability prevents the proper performance of the particular
worker involved. The SERVICE PROVIDER shall ensure that applicants are
employed, and that employees are treated during employment without
discrimination because of their race, creed, color, national origin, sex, marital
status, sexual orientation, age, honorably discharged veteran or military status, or
the presence of any sensory, mental or physical disability or the use of a trained
guide dog or service animal by a person with a disability. Such action shall
include, but not be limited to: employment, upgrading, demotion or transfers,
recruitment or recruitment advertising, layoff or termination, rates of pay or other
forms of compensation, and programs for training including apprenticeships. The
SERVICE PROVIDER shall take such action with respect to this Agreement as
may be required to ensure full compliance with local, state and federal laws
prohibiting discrimination in employment.

11.3  Nondiscrimination in Services. The SERVICE PROVIDER will not discriminate
against any recipient of any services or benefits provided for in this Agreement on
the grounds of race, creed, color, national origin, sex, marital status, sexual
orientation, age, honorably discharged veteran or military status, or the presence
of any sensory, mental or physical disability or the use of a trained guide dog or
service animal by a person with a disability.

11.4  If any assignment and/or subcontracting has been authorized by the CITY. said
assignment or subcontract shall include appropriate safeguards against

Professional Services Agreement - 5
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discrimination. The SERVICE PROVIDER shall take such action as may be
required to ensure full compliance with the provisions in the immediately
preceding paragraphs herein.

12. Assignment/subcontracting.

12.1  The SERVICE PROVIDER shall not assign its performance under this
Agreement or any portion of this Agreement without the written consent of the
CITY, and it is further agreed that said consent must be sought in writing by the
SERVICE PROVIDER not less than thirty (30) days prior to the date of any
proposed assignment. The CITY reserves the right to reject without cause any
such assignment.

12.2  Any work or services assigned hereunder shall be subject to each provision of this
Agreement and proper bidding procedures where applicable as set forth in local,
state and/or federal statutes, ordinances and guidelines.

12.3  Any technical/professional service subcontract not listed in this Agreement, must
have express advance approval by the CITY.

13.  Changes.

Either party may request changes to the scope of services and performance to be provided
hereunder, however, no change or addition to this Agreement shall be valid or binding
upon either party unless such change or addition be in writing and signed by both parties.
Such amendments shall be attached to and made part of this Agreement.

14. Maintenance and Inspection of Records.

14.1  The SERVICE PROVIDER shall maintain books, records and documents, which
sufficiently and properly reflect all direct and indirect costs related to the
performance of this Agreement and shall maintain such accounting procedures
and practices as may be necessary to assure proper accounting of all funds paid
pursuant to this Agreement. These records shall be subject at all reasonable times
to inspection, review, or audit, by the CITY, its authorized representative, the
State Auditor, or other governmental officials authorized by law to monitor this
Agreement.

14.2  The SERVICE PROVIDER shall retain all books, records, documents and other
material relevant to this Agreement, for six (6) years after its expiration. The
SERVICE PROVIDER agrees that the CITY or its designee shall have full access
and right to examine any of said materials at all reasonable times during said
period.

Professional Services Agreement - 6
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15. Other Provisions.

The following additional terms shall apply: It is agreed between the parties that pursuant
to changes in state law necessitating that services hereunder be expanded, the parties shall
negotiate an appropriate amendment. If after thirty (30) days of negotiation, agreement
cannot be reached, the CITY may terminate this Agreement no sooner than sixty (60)
days thereafter.

16. Termination.

16.1  Termination for Convenience. The CITY may terminate this Agreement, in
whole or in part, at any time, by giving at least thirty (30) days' written notice to
the SERVICE PROVIDER. Upon such termination for convenience, the City
shall pay the SERVICE PROVIDER for all services provided under this
Agreement through the date of termination.

16.2  Termination for Cause. If the SERVICE PROVIDER fails to perform in the
manner called for in this Agreement, or if the SERVICE PROVIDER fails to
comply with any other provisions of the Agreement and fails to correct such
noncompliance within five (5) days' written notice thereof, the CITY may
terminate this Agreement for cause. Termination shall be effected by serving a
notice of termination on the SERVICE PROVIDER setting forth the manner in
which the SERVICE PROVIDER is in default. The SERVICE PROVIDER will
only be paid for services performed in accordance with the manner of
performance set forth in this Agreement through the date of termination.

17. Notice.

Notice provided for in this Agreement shall be sent by certified mail to the addresses
designated for the parties on the last page of this Agreement.

18. Attorneys Fees and Costs.

If any legal proceeding is brought for the enforcement of this Agreement, or because of a
dispute, breach, default, or misrepresentation in connection with any of the provisions of
this Agreement, the prevailing party shall be entitled to recover from the other party, in
addition to any other relief to which such party may be entitled, reasonable attorney's fees
and other costs incurred in that action or proceeding.

19. Jurisdiction and Venue.

19.1  This Agreement has been and shall be construed as having been made and
delivered within the State of Washington and it is agreed by each party hereto that
this Agreement shall be governed by laws of the State of Washington, both as to
interpretation and performance,

Professional Services Agreement - 7
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20.

21,

19.2  Any action of law, suit in equity, or judicial proceeding for the enforcement of
this Agreement or any provisions thereof shall be instituted and maintained only
in any of the courts of competent jurisdiction in Island County, Washington.

Severability.

20.1 If, for any reason, any part, term or provision of this Agreement is held by a court
of the United States to be illegal, void or unenforceable, the validity of the
remaining provisions shall not be affected, and the rights and obligations of the
parties shall be construed and enforced as if the Agreement did not contain the
particular provision held to be invalid.

20.2  Ifit should appear that any provision hereof is in conflict with any statutory
provision of the State of Washington, said provision that may conflict therewith
shall be deemed inoperative and null and void insofar as it may be in conflict
therewith, and shall be deemed modified to conform to such statutory provisions.

Entire Agreement.

The parties agree that this Agreement is the complete expression of the terms hereto and
any oral representations or understandings not incorporated herein are excluded. Further,
any modification of this Agreement shall be in writing and signed by both parties.
Failure to comply with any of the provisions stated herein shall constitute a material
breach of contract and be cause for termination. Both parties recognize time is of the
essence in the performance of the provisions of this Agreement. It is also agreed by the
parties that the forgiveness of the nonperformance of any provision of this Agreement
does not constitute a waiver of the provisions of this Agreement.

IN WITNESS WHEREOF, the parties hereto have caused this Agreement to be executed the day
and year first hereinabove written.

CIiY: SERVICE PROVIDER:

CITY OF OAK HARBOR PROTHMAN COMPANY

865 SE Barrington Drive 371 NE Gillman Boulevard, Suite 350
Oak Harbor, WA 98277 IW jﬁﬁ&

Scott Dudley, Mayor Gre; Pr thman President

Attest:

Nacelle, Heuslein, Interim City Clerk

Professional Services Agreement - 8
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ACORDy
V

CERTIFICATE OF LIABILITY INSURANCE

OP ID: 1NDT
DATE (MMDDIYYYY}

10/29M12

CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND,

REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPCON THE CERTIFICATE HOLDER. THIS

BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED

EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the

certificate helder in lieu of such endorsement(s).

the terms and conditions of the policy, certain policies may require an endorsement. A statement on this certificate does not confer rights to the

policy(ies) must be endorsed. If SUBROGATION IS WAIVED, subject to

Emm:nciksr f WA, Inc (R&N) 206-4d3-2008)
row! OWn O
1501 4th Avenue, Suite 2405; 206-441-8572

Seattle, WA 98101
Brown & Brown of WA

REMECT Naomi Takata
PHONE _ 1: 206-443-2600
E-MAIL

| ADDRESS: NTAKATA@BBSEATFLE.COM
PRODUCER PROTH-1

| CUSTOMER ID #:
INSURER(S) AFFORDING COVERAGE

EBX oj: 206-956-9717

INSURED  The Greg Prothman Company INSURER A ; Hartford Casualty ins Company
371 NE Gilman Blvd S#350 INSURER B - Philadelphia Indemnity Ins Co
Issaquah, WA 98027 | msuremc:
INSURERD :
INSURER E ;. .
INSURER F :
COVERAGES CERTIFICATE NUMBER: REVISION NUMBER:

INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN 1S SUBJECT TO ALL THE TERMS,

OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
BEEN REDUCED BY PAID CLAIMS,

INSR ADBLISUBR™ T POLICY EFF_| POLIGY EXP.
LTR TYPE OF INSURANCE INSR WVD | POLICY NUMBER ! _LMM}[F)D}{Y\’:'Y] (MMIDBAYYY) LiMiTs
GENERAL LIABILITY , | EACHOCCURRENCE |5 2,000,000
A | X | cOMMERGIAL GENERAL LIABILITY X 528 EAVW2854 02101112 | 0200113 | BREaE IO RN e s 300,000
CLaMS-MADE X [ OCCUR | MED EXP (Any one person) $ ~ 1(_),000
I PERSONAL & ADVINJURY | § Excluded|
J | GENERAL AGGREGATE $ 4,000,000
GENL AGGREGATE LIMIT APPLIES PER | PRODUCTS - COMP/OP AGG | § 4,000,000
X poucy, |7B% LoC | $
[ I
L | AUTOMOBILE LIABILITY | . I &?:Ec’}:singmﬁ umT | 1,000,000
| ANYAUTO BODILY INJURY (Per person) | § ’
| BLLOWHEDITOR BODILY INJURY (Per accident)| §
SGHEDULED AUTDS | PROPERTY DAMAGE (s a
X | HIRED AUTOS i | (Per accidant)
X NON-GWNEDAUTOS . 5
i i S
T
| umMBRELLALIAS OCCUR ! | EACH OCCURRENCE s ]
EXCESS LIAB | CLAIMS-MADE| | | AGGREGATE s
| . DEDUCTIBLE - .
RETENTION _§ i$
WORKERS COMPENSATION [ JWESTATU. T % [OTE-
AND EMPLOYERS' LIABILITY YIn | TORY LIMITS ER |
A | ANY PROPRIETOR/PARTNERIEXECUTIVE 52SBAVW2854 02/01/12 | 0200113 | g eacH ACCIDENT s 1,000,000,
OFFICER/MEMBER EXCLUDED? D NiA IEMP LIAB- WA STOP GAP f -
(Mandatory in NH} | ! E L. DISEASE - EA EMPLOYEE! § 1,000,000
If yes, describe under [ == \
DESCRIPTION OF OPERATIONS below | E L DISEASE - POLICY LIMIT | § 1,000,000
B |PROFESSIONAL LIAB PHSD784089 09/26/12 = 09/26/M3 |Per Claim 1,000,000
CLAIMS MADE FORM ‘ RETENTION: 5,000 | |1 Aggregate 1,000,000

See attached certificate holder notes.

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES (Attach ACORD 101, Additional Remarks Schedule, if more space is required)

CERTIFICATE HOLDER

CANCELLATION

OAKH-10

City of Oak Harbor
Attn: Cheryl Lawler,

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.

interim HR Manager
865 SE Barrington Drive
Oak Harbor, WA 88277-4092

AUTHORIZED REPRESENTATIVE

"\
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B OA{(H:IO
s HOLDER CODE
INOTEPAD: INsureD's Name  The Greg Prothman Company

CERTIFICATE HOLDER: CITY OF OAK HARBOR

City of Oak Harbor is additional insured as respects General Liability fper
g:rw ?SI Ep g%i%? 05. Primary and Non-Contributory wording applies to the
eneral Liability.

PROTH-1
OP ID: INDT

DATE 10/29/12
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October 19, 2012

Mr. Scott Dudley

Mayor

City of Oak Harbor

865 SE Barrington Drive
Oak Harbor, WA 98277

Dear Mayor Dudley:

Thank you for your confidence in Prothman to assist the City of Oak Harbor in the recruitment
for its next City Attorney. The following represents a scope of work for this search and
associated professional fees and expenses.

SCOPE OF SERVICES

Project Review
The first step will be to review the following topics:
¢ Review the scope of work and amend as needed
Review the project schedule
Identify the geographic scope of the search (local, reg:ona! or national)
Review the compensation package and decide if a salary survey is needed
Identify key stakeholders

¢ ¢ o &

Information Gathering and Research
Our goal is to thoroughly undersiand the values and culture of the City of Oak Harbor, as
well as the preferred qualifications you desire in your next City Attorney. We will:
¢ Meet with the Mayor
Meet with Department Directors
Meet with Staff (if desired)
Meet with Key Stakeholders (if desired)
Tour all office facilities
Review all documents related to the position

LA K

Position Profile Development
Once we have a firm understanding of the preferred candidate qualifications and the values,
culture and challenges of your organization, we will develop a profile of your ideal candidate.
Profiles include the following:
¢ A description of the ideal candidate’s qualifications
e Years of related experience and education required
o |deal personality traits and work habits
¢ Organization-specific information
¢ Description of the position and key responsibilities
¢ Description of the organization and services summary
¢« Number of employees and budget size
e Priorities and current challenges facing the organization
¢ Community-specific information
e Overview of the region, community and quality of life details

206.368.0050 + 371 NE Gilman Blvd., Suite %58 éssaquah, WA 98027 + www.prothman.com



+ Compensation package details
¢ Information on how to apply

Recruitment and Advertising Strategy
Our recruitment strategy involves the following:

¢ Print and Internet-based Ads placed nationally in professional publications,
journals and on related websites.

+ Direct Mail Recruitment Brochures sent directly to hundreds of highly qualified
candidates who are not actively searching.

¢+ Direct Contact Calls placed directly to potential candidates who we personally
know.

¢ Posting the Position Profile on the Prothman website, which receives
thousands of hits per month.

Candidate Screening
The screening process has 3 key steps:

1) Application Review: We will screen the candidates for qualifications, work
history, compatible organization size, and fit based on the resumes, applications,
and supplemental questions (to determine a candidate’s writing skills, analytical
abilities and communication style).

2) Personal Interviews: We will conduct videoconference or in-person interviews
with the top 8 to 15 candidates who meet or exceed the preferred candidate
qualifications and we will also conduct a publication search on these candidates.

3) Work Session: We will prepare a detailed report on each candidate which will
include all application materials and the results of the personal interviews and
publication search. We will advise you of the candidates meeting the
qualifications, our knowledge of them, and their strengths and weaknesses
relative to fit within your organization. We will give you our recommendations
and then work with you to identify the top 4 to 6 candidates to invite to the final
interviews. We will discuss the planning and design of the final interview
process.

Final Interview Process
The Final Interview process includes the design of the process, as well as completing

key steps before the actual interviews take place. The steps are:

¢ Design of the Final Interviews
The design of the final interviews is an integral component towards making sure
that you have the opportunity to learn as much as possible about each candidate.
Elements of the design process include:
e Deciding on the Structure of the Interviews
We will tailor the interview process to fit your needs. It may involve a
presentation by the candidates, using various interview panels, or just one-
on-one interviews with the decision makers.
e Deciding on Candidate Travel Expenses
o [dentifying Interview Panel Participants
e [dentifying Panel Facilitators
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FEE, EXPENSES & GUARANTEE

Professional Fee
The professional fee for recruitment services is $18,500.

Expenses

Expenses vary depending on the design of the recruitment. All expenses incurred for conducting
the recruitment are the responsibility of the client. Expense items include but are not limited to:

¢+ Newspaper, trade journal, websites and other advertising (approx. $600 - 1,200)

Direct mail announcements (approx. $800 - 1,400)

Delivery expenses (approx. $75 - 250)

Final Interview Binders & printing of materials (approx. $400 - 900)

Consultant travel and related expenses (3 on-site meetings) - (approx. $600 - 900)
Background checks performed by Sterling (approx. $75 per candidate)

Any client-required licenses, fees or taxes

¢ 6 e o e b

¢ Candidate travel expenses vary depending on the number of candidates, how far the
candidates travel, length of stay, if spouses are included, etc. We will coordinate and
forward to your organization the candidate's travel receipts for direct reimbursement to the

candidate.

A 3% charge will be added to all expenses which reflect City of Issaquah and State B&O tax
obligations. Professional fees are billed in three equal instaliments throughout the recruitment.

Expenses are billed monthly.

GUARANTEE

Our record of success in placing highly qualified candidates provides that Prothman will
guarantee that if the selected finalist is terminated for cause or resigns within one year from the
employment date, we will conduct a replacement search with no additional professional fee.

CANCELLATION

You have the right to cancel the search at any time. Your only obligation would be the fees and
expenses incurred prior to cancellation.

Accepted by:

CitYy oF OAK HARBOR PROTHMA
M//L;I/ 7% L/\-/
Scott Dudley Date G?eg(ﬁ othman Date
Mayor President
+’ROTHMAN 4
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STATEMENT OF QUALIFICATIONS

ABOUT PROTHMAN

Prothman Company is a Seattle based consulting firm that specializes in providing
national and regional executive recruitment and interim placement services to cities,
counties, and other governmental agencies throughout the western United States.
Founded in 2001, Prothman has quickly become an industry leader, known and respected
for outstanding customer service, quality candidate pools, and knowledge of local

government.
OUR EXPERTISE

Recruitment Knowledge and Experience: The Prothman team has conducted over 450
recruitments and interim placements. We have read and screened over 15,000 resumes,

and we have personally interviewed over 5,000 semifinalist candidates. We know how to
read between the lines, filter the fluff, and drill down to the qualities and experiences
required to be a good manager.

Firsthand Knowledge of Local Government: Every Prothman team member has worked in
local government. Our talented consultants have a cumulative 150 years in local
government service, with expertise ranging from city management, police and fire
management, human resources, finance, public works and elected official public service.

OuR PROVEN PROCESS

Clients and candidates continually tell us that we have the best process and client service
in the industry. The tenure of our placements is among the best in the industry because we
understand that "fit" is one of the most important parts of the process; not just fit within the
organization, but fit within the community as well.

OUR GUARANTEE

We are confident in our ability to recruit an experienced and qualified candidate who will
be the perfect “fit" for your organization. Should the selected finalist leave the position or
be terminated for cause within one year from the employment date, we will conduct a
replacement search with no additional professional fee.

106




sl

Current Recruitments

City of Poulsbo, WA - Police Chief

City of Vancouver, WA - Human Resources Director
Spokane Valley Fire - Fire Chief

Spokane Valley Fire - Deputy Chief

City of La Center, WA - Police Chief

CAM-PLEX, Gillette, WY- General Manager

City of Bremerton, WA - Police Chief

Eastside Baby Corner, WA - Executive Director
Jackson County, OR - HR & Risk Management Director
City of Vancouver, WA - Parks & Recreation Director
City of Stanwood, WA - Finance Director

City of Aberdeen, WA - Public Works Director

City of Shelton, WA - Public Works Director
Deschutes County, OR - County Administrator

Lewis County, WA - Community Development Director
City of Chelan, WA - City Administrator

References and Recruitments

Client - City of Bothell, WA - City Attorney, Police & Fire Chiefs, HR & PW Directors
Contact - City Manager, Bob Stowe - 425.486.3256

Client - City of Stanwood, WA - City Administrator, Finance Director
Contact - Mayor, Dianne White - 360.629.2181

Client - City of Issaquah, WA - Finance Director, Deputy City Administrator
Contact - City Administrator, Bob Harrison - 425.837.3000

Client - City of Spokane Valley, WA - City Attorney, Parks & PW & Finance Directors
Contact - City Manager, Mike Jackson - 509.720.5200

Schedule

Our recruitments take approximately 10-14 weeks to complete, depending on the scope
and direction from the client. You can expect approximately; 2-3 weeks for stakeholder
interviews and profile development & approval, 5-6 weeks for recruitment, 1-2 weeks for
screening and interviewing, and 2-3 weeks for coordinating final interviews.
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EXPERIENCE OF TEAM MEMBERS

GREG PROTHMAN

As President of the Prothman Company, Greg offers a unique combination of 20+ years
experience in various functions of government and 15 years of experience in public sector
recruitment. Greg has conducted over 300 executive searches and placements, successfully
placing city managers, police and fire chiefs, finance directors, IT managers, public works and
community development directors and many other positions. He has also formed and managed
startup teams for five newly incorporated cities, including the City of Spokane Valley, WA, (pop.
82,000), the second largest incorporation of its kind in the U.S.

Prior to forming the Prothman Company, Greg served as a police officer for the University of
Washington and the City of Renton. He left police work after completing his Master in Public
Administration and accepted an administrative position for the City of Des Moines, WA. He was
quickly promoted to Assistant City Manager and then City Manager. After nine years in Des
Moines, Greg left city management to become a partner in a local executive recruitment firm. A
Seattle native, Greg completed his BA at Western Washington University and his Master of
Public Administration degree from the University of Washington. Greg is a volunteer
EMT/Firefighter for the City of Snogqualmie and a member of SMR (Seattle Mountain Rescue).

LYNN STOKESBARY

Lynn has been a senior consultant conducting recruitments and organizational assessments for
the Prothman Company for over 6 years. Lynn retired from the City of Kirkland in 2006 as
Assistant City Manager and has over 30 years of distinguished local government experience.
Lynn worked twenty one years for Kirkland, serving as Director of Parks and Community
Services from 1985-1997 prior to becoming Assistant City Manager in 1997. He also worked for
the City of Bellevue from 1976-1985 in various positions before becoming Assistant Director of
Parks and Recreation.

Lynn brings extensive knowledge of local government and years of leadership, supervisory and
high profile special project management experience to the Prothman team. Lynn has a unique
blend of interpersonal and analytical skills that make him highly effective in working with groups,
problem-solving and producing high quality end results. Lynn is a 1975 graduate of Washington
State University.

SONJA PROTHMAN

As Vice-President of the Prothman Company, Sonja assists with recruitments and
organizational assessments, and she manages the support staff and the "business” side of
Prothman. Sonja is a former councilmember for the City of Normandy Park and brings to
Prothman the “elected official” side of city government—an invaluable perspective for
understanding our clients’ needs. Sonja also brings private sector expertise having worked with
the Boeing Company where she was on the start-up team as lead negotiator for schedules and
deliverables for the first 777 composite empennage. She also participated in "world class
competitiveness” training, process improvement assessments and process time studies. A
Seattle native, Sonja earned a Bachelor's Degree in Communications from the University of
Washington.
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